
When you are using your computer do 

you ever ask yourself “why do I have 

to keep reaching for my mouse to do 

simple tasks?”. 

 

Being a person who actually learned 

how to type on a typewriter rather 

than the lame “Keboarding” they 

teach in schools today I use as many 

keyboard shortcuts as I can 

remember.  It just doesn’t make sense 

to have to remove my hands from the 

keyboard, reach for the mouse to say 

copy and paste something, and 

resume. 

 

Below is a list of some of the most 

common keystrokes, most of which 

work universally in any Windows 

based program. 

 

F1 = Help 

 

All of the following work by holding 

down the first key and pressing the 

second: 

 

CTRL + ESC  Opens the Start Menu 

ALT + TAB Switches between open 

programs or windows 

ALT + F4 Quits current program 

CTRL + C Copy 

CTRL + X Cut 

CTRL + V Paste 

CTRL + Z Undo last action 

 

The following commands can be 

stopped by hitting the same key 

combination a second time. 

 

CTRL + B Starts/Stops Bold text 

CTRL + U Starts/Stops Underline 

CTRL + I Starts/Stops Italics 

 

There are many other keyboard 

shortcuts available, however the ones 

listed here are probably the most 

useful and relatively easy to 

remember. 

Keyboard ShortcutsKeyboard ShortcutsKeyboard ShortcutsKeyboard Shortcuts    

Why BGEWhy BGEWhy BGEWhy BGE    

••••    Locally ownedLocally ownedLocally ownedLocally owned    

••••    Local SupportLocal SupportLocal SupportLocal Support    

••••    No Bait & SwitchNo Bait & SwitchNo Bait & SwitchNo Bait & Switch    

••••    Competitive PricingCompetitive PricingCompetitive PricingCompetitive Pricing    

••••    Convenient LocationConvenient LocationConvenient LocationConvenient Location    

••••    Convenient ParkingConvenient ParkingConvenient ParkingConvenient Parking    

••••    Knowledgeable StaffKnowledgeable StaffKnowledgeable StaffKnowledgeable Staff    

    

 

1669 Larchmont Ave1669 Larchmont Ave1669 Larchmont Ave1669 Larchmont Ave    

Lakewood OH  44107Lakewood OH  44107Lakewood OH  44107Lakewood OH  44107    

216216216216----521521521521----2855285528552855    

www.bgetechnologies.comwww.bgetechnologies.comwww.bgetechnologies.comwww.bgetechnologies.com    

Whether you use Internet Explorer, 

Firefox or any other popular 

browser this can  happen to you.   

 

What are we talking about?  Open 

up your favorite browser and look 

at the top….. Do you have multiple 

tool bars up there?  Things like Ask, 

AOL, Google, Yahoo or others?  Most 

people don’t use them and probably 

have no idea where they came from.   

 

As a general rule they come along 

with other programs you download 

or web pages you visit.  And 

generally you are “tricked” into 

installing them.  It is important to 

PAY ATTENTION PAY ATTENTION PAY ATTENTION PAY ATTENTION whenever you are 

installing a program.  Often the 

program you are installing also 

installs other things including tool 

bars.  All you need to do is uncheck 

the box that may say something like 

“Also install”     The reason the 

companies/website create them is to 

encourage you to use their products 

as opposed to another. 

 

Frankly… you don’t need any of 

them at all, having one or two (if 

you actually use them) is fine.  If 

you have too many you will find 

your browsing space down below 

the tool bars becoming smaller and 

smaller. 

 

You can remove them manually by 

using the “Add/Remove Programs” 

feature in windows or there is a free 

program available at http://

toolbarcleaner.com.  It is very easy 

to use but BE CAREFULL BE CAREFULL BE CAREFULL BE CAREFULL as it also 

installs “Anti-phishing Domain 

Advisor” as well as changes your 

default home page.  Just uncheck 

them during the installation. 
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If you have: 

• A computer task you 
have tried  and need 
help with! 

• Discovered a helpful 
shortcut or program! 

 
Please submit your  
questions or discovery to: 
 
support@bge.net 
 
We are always looking for 
subjects for articles and 
would publish our news-
letter more often if we had 
some suggestions. 
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Your Information: 
 
Name: ____________________________  Phone: ___________________________ 
 
Address:  __________________________  City:  _________________  ZIP: ______ 
 
New Customers Name:  ________________________________________________     
 
We really do thank you for your referral. 

Note:  You can also call this information in at 216-521-2855 

B G E  T E C H NO L O G I E S  

 

1669 Larchmont Ave 

Lakewood, OH   44107 

 

Phone: 216-521-2855 

Email: webmaster@bge.net 

          support@bge.net 

We’re on the web at: 

www.bgetechnologies.com 
 

Tell your friends they can download 
this newsletter from our website. 

 

PC Tune Up Special 

Includes: 

• Disassembly of chasis blow out dust 

• Inspect all fans for proper operation 

• Check general system condition 

• Suggestions for upgrades to improve 

performance. 

• Virus/Malware scan 

 

Does Not Include: 

• Parts needing replacement 

• Labor to replace faulty parts 

• Parts or Labor for suggested up-

grades 

• Virus or Malware Removal 

We will contact you prior to incurring 

any additional charges for your approval. 

 

$39.95 

Power PC Special 
  

 

Regular $2043.00 

Now Only  

$1850.00 
If you are a “serious” PC user or a gamer, 

this is the machine for you!!! 

• Six Core AMD Phenom II X6, 
3.2GHz , 6MB L3Cache 

• 4GB DDR3 1600MHz RAM 

• Antec Nine Hundred Two V3 Mid 
Tower Case 

• Corsair 750W Power Supply 

• 1TB SATA 6GBPs 7200 RPM Hard 
Drive 

• Lite-On 8X Blue-Ray Disc Reader and 
DVD/CD writer 

• All-in-one Card Reader 

• Nvidia GeForce GTS450 1GB 
GDDR5 Video Card 

• Creative Labs Sound Blaster X-Fi 
Titanium Fatal Sound Card 

• Microsoft Wired Keyboard & Mouse 

• Logitech  Z505 Surround Sound 
Speaker System 

• Windows 7 Home Premium (64bit) 

• Three Year Warranty 

Monitor Not Included 

Available Upgrades: 

 

• Full Tower Case  $53.00 

• 2TB Hard Drive  $165.00 

• DVDRW        $20.52 

• Microsoft Wireless 3000 
Keyboard/Mouse  $59.00 

• 27” LCD Moitor   $289.00 
 
This system comes completely 
assembled and ready to run. 
 
We install all software  
including AVG AntiVirus, 
Open Office, Malwarebytes and 
Crossloop. 
 
Data transfer from your old PC 
is available for an additional 
Fee. 

Save an extra 10% 

Off any ink or toner 

cartridge!! 

Basic PC  
Special 

Monitor Not Included 

$499 
• Dual-Core Intel Celeron 2.6GHz 

• 2GB RAM 

• DVDRW 

• 500GB Hard Drive 

• Basic Microsoft Keyboard/Mouse 

• Microsoft Windows 7 Home     
Premium 

 
Plenty of power for most home/small 
business users.  Many upgrades and add 
ons available. 

Refer A 
Friend! 

At BGE we find our customers are our best advertisement. 
 
If you are a satisfied customer we would appreciate if you 
would tell your friends and to prove our appreciation we 
will pay you $10.00 for every customer you refer when 
they present this form when they do business with us. 

Our ink and toner cartridges are already up 
to 50% less than the Big Box Super stores. 
 
Mention this coupon when you place your 
order and save even more. 
 
Orders usually take two days to process. 


